REIGATE GRAMMAR SCHOOL COMBINED CADET FORCE

LEAVERS REQUEST FORM

Now that you have requested to leave the Combined Cadet Force it is important that you follow the correct procedure to ensure that you both return all equipment that has been on loan to you and inform all the right people of your intentions to leave.

You must give a brief reason why you wish to leave the CCF in part 3 of the table and then obtain a signature in parts 2 and 4 to 6 of the table below. Finish by returning the form and all equipment that was issued to you to the School Staff Instructor.

Only then will you have officially left the Combined Cadet Force. 

As long as all equipment is returned the SSI will then inform the school accounts department to return the uniform deposit as soon as possible.

	PART 1
	NAME
	
	

	
	FORM
	
	

	
	SECTION
	
	RN/ ARMY/ RAF

	
	DATE LETTER ISSUED
	
	


	PART 2
	Officer Commanding Section
	
	

	
	Royal Navy 
	
	

	
	Cdr (CCF) AA Powell RNR
	
	

	
	Or
	
	

	
	Army
	
	

	
	Maj P Stephens
	
	

	
	Or
	
	

	
	Royal Air Force
	
	

	
	Flt Lt S Garcia 
	
	

	
	
	
	

	PART 3
	REASON FOR LEAVING
	
	

	
	
	
	

	
	
	
	

	PART 4
	PARENT/ GUARDIAN
	
	

	
	
	
	

	PART 5
	Commanding Officer
	
	

	
	Cdr (CCF) AA Powell RNR
	
	

	
	
	
	

	
	
	
	

	PART 6


	School Staff Instructor
	
	

	
	Maj SK Ellen
	
	

	
	
	
	

	PART 7
	EQUIPMENT RETURNED
	
	

	
	ACCOUNTS INFORMED 
	
	

	
	CLEAR TO LEAVE CCF
	
	


